Uploading minutes to the website.

1. Get a shareable link to the minutes in google drive, since you will be posting the url.

Ml webmaster Report Re... Bl webmaster_report_jul..

Link sharing on @

Anyone at missourina with the link can view

hitps:/idrive.google.com/open?id=1MKENVYzZ[
Sharing settings
2. Login into wordpress at https://missourina.org/wp-admin/

a. Credentials
i. user: secretary



https://missourina.org/wp-admin/

password: 9ZN7pweBITF5fUx)vIc#bbP

Username or Email Address

webmaster

Password

SRS RRRRRBRRRRRRRRRRBRD

| Remember Me

Lost your password?

« Back to Show Me Region of Narcotics
Anonymous



3. Find the “pages” url on the left pane and click on it.

'ﬂ A she of Narcotics Anonymous I + New

@ Dashboard

An automated WordPress update has failed to complete - please attempt the update again now.

Home

Dashboard

Posts Welcome to Bulk - Version 1.0.10
Media

Pages

Get started with Bulk

Comments

= Templates

Appearance
Welcome to WordPress!

Plugins We've assembled some links to get you started:

Users
Get Started Next Steps
Tools

Settings Customize Your Site

or, change your theme completely B View your site

[ 1 Edit your front page

+ Add additional pages

owdy, Angielee Johnson .

Screen Options ¥ Help ¥

‘Welcome! Thank you for choosing Bulk! To fully take advantage of the best our theme can offer please make sure you visit our Welcome page

] Elementor Popularis - our new free Multipurpose theme. Check it sut! Popularis is Fully compatible with WooCommerce, Gutenberg, Elementor and other major €3
page builders. Comes with one click demo import to guickly setup your new website.

€ Dismiss

More Actions
Manage widgets or menus
E3 Turn comments on or off

== Learn more about getting started

4. Find the Archives page and click on it, pages are ordered alphabetically so it should be

towards the top.

All (25} | Published (25)
Bulk Actions v | Apply Alldates v | Filter

Title

Archives — Password protected

Central Ozarks Area

Search Pages

25 items L 1 of2| »
Author [ ] Date
Ivan Kepes — Published

Ivan Kepes —




5. Type the title that you want the url to appear as. In this case | typed “Webmaster
Report”.

f‘:‘ # Show Me Region of Narcotics Anenymous @ 4 New View Page Howdy, Angielee Johnson .
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Paragraph +r B I =
B comments

B Elementor .
Webmaster Minutes|
Templates

Appearance

& Plugins

Users

& Tools

6. Highlight the title you just typed and click insert link.
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drive.google.com/open
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Paste in the url from google drive and click apply

Click the blue “Update” button in the upper right portion of the screen to save your

Switch to Draft

Preview Update m 5

Document Block

C"' Paragraph
Start with the building block of all
narrative,

Text Settings

Font Size

Y||

| Normal

Drop Cap

Toggle to show a large initial letter.

Color Settings

Advanced

Steps 5 - 7 are one suggestion for presentation of the page. Please feel free to take a look at
how the information looks and present the content how you see fit.



