
Uploading minutes to the website.  
 

1. Get a shareable link to the minutes in google drive, since you will be posting the url.

 
2. Login into wordpress at ​https://missourina.org/wp-admin/ 

a. Credentials 
i. user: secretary 

https://missourina.org/wp-admin/


ii. password: 9ZN7pweBITF5^fUx)vIc#bbP

 



3. Find the “pages” url on the left pane and click on it.

 
4. Find the Archives page and click on it, pages are ordered alphabetically so it should be 

towards the top. 

 



5. Type the title that you want the url to appear as. In this case I typed “Webmaster 
Report”. 

 
6. Highlight the title you just typed and click insert link.

 



7. Paste in the url from google drive and click apply 

 
8. Click the blue “Update” button in the upper right portion of the screen to save your 

changes.

 
 
Steps 5 - 7 are one suggestion for presentation of the page. Please feel free to take a look at 
how the information looks and present the content how you see fit.  


